
        

 
Stow Maries Great War Aerodrome 

Hackman’s Lane, Purleigh, Chelmsford, Essex, CM3 6RN 
Registered Charity Number: 1151099 Registered Company Number: 7863395 

 
Lead Volunteer Safe Working 

Stow Maries Great War Aerodrome (SMGWA) 

Reporting to – Chief Executive 

 

Location and Time Commitment: based at SMGWA, Essex, with some flexibility 

for remote working where appropriate.  

Expected commitment: from 7.5–15 hours per week, by arrangement. 

 

Role Purpose 

The Lead Volunteer Safe Working supports the Chief Executive Officer (CEO) and 

Senior Management Team as they ensure that SMGWA achieves and maintains 

compliance with all relevant health and safety legislation.  The role is central to 

establishing, promoting, and maintaining a proactive and demonstrable health and 

safety culture across the organisation, helping to administer a safe and healthy 

environment for volunteers, staff, contractors and visitors.  

 

Key Responsibilities 

Leadership and Safety Culture 

 Be a key part of the team that promotes and embeds a strong, positive health 

and safety culture across SMGWA, consistent with HSG65 (Health & Safety 

Executive – Managing for Health & Safety) principles. 

 Work collaboratively across all departments to ensure safe working is 

understood and implemented. 

 

Health & Safety Management Systems 

 Assist and advise on the development, implementation, maintenance and 

review of health and safety policies, procedures, and management systems 

aligned with legal requirements and best practice. 

 Maintain effective systems for recording and evidencing compliance. 

 Support the CEO in ensuring that the Health & Safety Policy is reviewed 

annually and updated as required. 

 

 

 

 

 



        

 
Stow Maries Great War Aerodrome 

Hackman’s Lane, Purleigh, Chelmsford, Essex, CM3 6RN 
Registered Charity Number: 1151099 Registered Company Number: 7863395 

Risk Management and Safe Working 

 Lead on the ongoing review and updating of risk assessments and safe 

systems of work. 

 Conduct routine inspections and compliance checks, reporting on findings and 

improvements required to the CEO and Senior Management team. 

 

Incident and Compliance Management 

 Investigate all accidents, incidents and near misses, ensuring appropriate 

records and corrective actions are in place to prevent recurrence. 

 Ensure compliance with statutory reporting requirements (e.g. RIDDOR where 

applicable). 

 Oversee the ongoing review of fire safety systems and first aid provisions and 

advise on actions required to maintain standards. 

 

Training and Competence 

 Work with the Volunteer Co-Ordinator to identify training needs and arrange 

them for the volunteers and staff.  

 Work with the Volunteer Co-ordinator to ensure training and competency 

records are accurate, up-to-date and accessible.  

 

Monitoring, Reporting and Governance 

 Compile statistics and provide reports to the Chief Executive and Board to 

support monitoring of health and safety performance. 

 Advise the Chief Executive and Senior Management Team on emerging 

legislation, risks and required improvements. 

 

Contractor and Operational Safety 

 Support safe systems of work for contractors, volunteers, staff and service 

providers. 
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Skills and Experience 

Essential 

 Excellent organisational skills with strong and relevant knowledge of health 

and safety legislation, regulations and best practice. 

 Experience with risk assessments, policies and safe systems of work. 

 Strong communication and influencing skills. 

 High attention to detail with the ability to work collaboratively across a diverse 

organisation. 

Desirable 

 Experience within a volunteer-led, heritage or visitor attraction environment. 

 Knowledge of airfield, museum or construction safety requirements. 

 

Personal Attributes 

 Enthusiastic, reliable and flexible. 

 Committed to continuous professional development.  

 Positive and proactive in promoting safe behaviours. 

 Respectful and inclusive in working with others. 

 


